Karen Interpreter/Translator
QUALIFICATIONS:

1. High School Diploma or equivalent
2. Speak and write Karen and English fluently

3. Proficient in basic computer usage
4. Familiarity with banking services, as well as the industry’s terms and language
SKILLS:

1. Develop rapport easily with people and work effectively as part of a team

2. Utilize effective curricula and instruction to assist with product education and promotion
3. Represent employer in the local community through translation services
4. Provide both English and Karen language banking education
5. Provide Karen/English interpreting services
6. Translate documents and forms from English to Karen
7. Complete administrative duties such as filing and document scanning

8. Assume additional duties as assigned by supervisor
Primary Responsibilities include:

1. Educate clients on banking services and products
2. Develop education and marketing materials for banking related services  
Hours:  Between 30 and 40 hours a week with a regular work schedule with occasional Saturday hours
Program Duration:  Grant program runs through April 30, 2012 with the potential of a permanent employment offer at the completion of the grant project. 

Wage:  $12.00 per hour DOE.
Apply by resume to Becki Lemke at Cornerstones Career Learning Center, 33 3rd St SE, Suite 202, Huron, SD 57350.   Direct questions regarding job duties to Becki Lemke, beckil.cclc@midconetwork.com or 353-7175

